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SUGGESTED FLOWCHART TO BE INSERTED IN THE SUMMARY AND EXPLANATION 

RULES OF DEBATE - MOTIONS  

 
 
 
  

MOTION 
MOVED 

MOTION 
SECONDED 

MOTION 
DEBATED 

MOVER’S 
RIGHT OF 

REPLY 

MOTION 
PUT TO THE 

VOTE 

The motion shall be included on the Order 
Paper and, where appropriate, read aloud 
before it is further discussed or put to the 
meeting. The mover can speak for 510 
minutes as long as he or she has 
indicated that he or she has a seconder. 

The Mayor may require that motions be 
submitted in writing. 

Seconder may speak for up to 5 minutes*. 
The seconder may reserve the right to 
speak later in the debate. 

Any councillor may speak for up to 5 
minutes*. 
They must speak strictly to the Motion or 
matter under debate. 

Mover can reply to the debate and speak 
for up to 10 minutes. 

GLOSSARY: 
Motion: a proposed form of action for the Council to take 
Mover:  a councillor who proposes a motion 
Second:  to formally support a motion so that it may be debated and put to the vote 
Seconder: a councillor who formally seconds a motion 
Amendment:  a proposed alteration to a motion 
Substantive motion: the motion that is debated after an amendment is carried 
 

* Time limits may be extended with the consent of the Council which shall be given or refused without debate. 
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RULES OF DEBATE – AMENDMENTS TO MOTIONS 
 
 
 
 
 

MOTION 
MOVED 

MOTION 
SECONDED 

AMENDMENT 
MOVED 

AMENDMENT 
SECONDED 

AMENDMENT 
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MOVER OF 

MOTION’S RIGHT OF 
REPLY ON 

AMENDMENT 

NB A second amendment 
cannot be moved until the 
first amendment has been 
dealt with.The Mayor may 
permit multiple amendments 
to be discussed (but not 
voted on) together, if he/she 
thinks that this will facilitate 
the proper conduct of 
business. 

An amendment must be relevant to 
the motion and shall be: 
a) to refer the matter to the 
Leader/Executive or an appropriate 
Committee or other body 
b) give guidance to the 
Leader/Executive or an appropriate 
Committee 
c) to leave out words 
d) to leave out words and insert or 
add others; or 
e) to insert or add words 
The amendment shall not have the 
effect of negating the motion. 

When seconding an amendment, the 
seconder may reserve his or her right 
to speak until later in the debate on 
the amendment. All speeches on a 
debate on an amendment shall not 
exceed 5 minutes. 
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MOTION 

AMENDMENT PUT TO 

VOTE 

AMENDMENT 
CARRIED? 

AMENDMENT LOST? 

MOVER OF ORIGINAL 
MOTION’S RIGHT OF 

REPLY 

MOVER OF MOTION’S 
RIGHT OF REPLY ON 

SUBSTANTIVE 
MOTION 


